
Office administration
worship Producer
tech team/A/v mgR

internal/External Rooms mgr
event planning support
Onsite after hour contact
facilities/Janitorial mgr

staff partner: 
library

garden team
art gallery

grounds
Celebration of Life Team

senior staff member
emerg. response team

volunteer community
engagement liason

2025-26 Office Road map 

Executive assistant
Rev Jacqueline/ rev Daniel Calendar mgr
& special Projects

worship support
graphic designer
enews designer
Website updates
leader list
photo manager

volunteers/
contractors

creates warm and welcoming environment 
office support

Office Email MGR
Welcome letters
visitor name tags
7/10 Day Forecast/Posts

rooms/Internal request support
monitors meeting rooms for supplies 
Key distribution

external Rooms/rental support
Rooms/contract mgR
site visits

monitors compostables & tabelcloths
memorial garden/process support

A/V Orientations

worship support
tech team (broadcast Specialist)
broadcast OOS

Back up worship/internal set up support

office support
facilities support
It/tech support 
special projects
Pew Straightening
Sanctuary Plants 

executive assistant

Communications support Component: 
web calendar updates
Weekly Enews Communications

Creation of rsvp forms for Enews
social MEDIA engagements

Director of 
Membership Development

Office Administrator

facilities Support
janitorial support
worhip/internal events set
up support
recycling/waste mgt
Grounds Team

Facilities Assistant

worship Support
Sunday tech team Support
tech team (media specialist)

media OOS
media technician
broadcast/media technician

special events tech/Sound support

Office Assistant

Worship Service & Special Events 
Support Technician

Steve Bader

Ed Gerhardt 

Shawn Trimble

Siifan Hirpa

Rev. Brett
Rev.

Trollinger

Rev. Lewis

wendy Looker

Michael
Gilbert-

Singletary Kaleb Graves Kinsey Moritz Gabby Casini Sheng YangMinister of
Lifespan Faith
Development
and Pastoral

Care

Director of
Membership
Development

Lead Minister Executive Minister Music Director Justice Coordinator RE Coordinator Nursery 
Coordinator

Bookkeeper

Michele sager 

Michael Gilbert-
Singletary


